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Dovery Down Lower School admission arrangements and accessibility are as follows: 

 

At Dovery Down Lower School and Acorns Pre-school we welcome everybody into our community. The Staff, Governors, pupils and parents work 

together to make our school a happy, welcoming place where children can achieve their full potential and develop as confident individuals. We effectively 

support children who have a Special Educational Need and/or Disability (SEND) in line with the Children’s and Families Act 2014, the SEN Code of 

Practice 2014 and Central Bedfordshire guidance. Our SEND policy, Accessibility Plan and the information set out below gives further details regarding 

this.   

Our SEND provision allows pupils with learning difficulties the opportunity to follow a curriculum specifically tailored to developing life skills and to give 

children self-confidence through their learning therefore enabling them to maximize their potential and to work independently.  

 

The school SENDCo is Mrs Rachel Blessing (r.blessing@doverydownlower.co.uk) and the Chair of Governors Ian Haynes 

(i.haynes@doverydownlower.co.uk)  is the SEND Governor. 

 

The identification of additional needs follows the Asses, Plan, Do Review process identified in the Code of Practice 

(https://www.gov.uk/government/publications/send-code-of-practice-0-to-25) 

We are committed to narrowing the attainment gap between SEND and non-SEND pupils. This may include short-term intervention learning programmes 

and other learning interventions developed to personalise learning.  

We have very good attendance as pupils want to come to school to experience our high quality learning provision.  

All children and young people are entitled to an education that enables them to make progress so that they:  

• achieve their best  

• become confident individuals living fulfilling lives  

• make a successful transition into adulthood. 

Our SEND policy is reviewed and updated as appropriate on at least an annual basis and our Accessibility plan is reviewed every 3 years with an annual 

accessibility audit carried out by the SENDCO.  
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What kind of Special Educational Needs does the school make provision for? What type of provision does the school make and how do they know 

it works? 

In our school we make provision for pupils who have additional learning needs as listed in the tables below. We try our best to make provision for all 

pupils with needs within these areas, some of who have needs in more than one area. The support in this table acts as a guide but the things we do may vary 

and actual support will be based on the specific needs of each pupil. 

All children in school have support within lessons through adaptation of the curriculum and quality first teaching strategies. This means that activities are 

planned according to the child’s rate of progress and attainment. This can include a variety of adaptations including changes to the physical environment, 

changes to teaching styles as well as varying levels of adult support. 

 

Area of need Examples of support available in our school How we check it is working 

Cognition and Learning 

 

Children who find learning, thinking and 

understanding more difficult than most other 

pupils. 

 

Some children with these difficulties might: 

- Find they take longer to learn important 

skills. 

- Find it difficult to remember things. 

- Find it hard to understand how to use 

letter sounds and to read and spell words. 

- May find they need more time to think 

about their answers  

 
 

 Teachers change what they are teaching 

or the way they help the child learn. 

 Extra support may be given in a small 

group or individually with an adult 

supporting the child as they learn. 

 Extra adult support may be provided 

throughout the day for short time periods 

or for specific activities. 

 Individual targets are set on support plans 

to help show the child and anybody 

working with the child what needs to be 

worked on. 

 Access to specialist support from a 

teacher or other professional. 

 The child’s support plan targets are 

assessed and evaluated regularly and 

evidenced to show when the child has 

achieved them. 

 Regular communication takes place 

between adults working with the child. 

 Regular communication takes place 

between the SENCO and the adults 

working with the child. 

 The school tracking system is used to see 

how much progress the child has made. 

 Termly pupil progress meetings with the 

class teacher and the head teacher take 

place to review how the child is 

progressing. 

 Communication takes place between other 

professionals working with the child to 

assess and review the level of support 

needed. 

 All parents are given a copy of their 

child’s support plan targets to keep at 

home. 



 Review meetings are held with the class 

teacher each term at parents’ request. 
 Pupil one page profiles. 

Area of need Examples of support available in our school How we check it is working 

Communication and Interaction 

 

Children who find it difficult to interact and 

communicate with people and world around 

them. 

 

Some children with these difficulties might find it 

hard: 

- Talking to other adults and children; 

individually and/or in a group. 

- Speaking clearly in a way that others can 

understand. 

- Talking about a topic they haven’t chosen 

to talk about. 

- Making friends or keeping friends for a 

long time. 

- Following rules made by someone else. 

- Dealing with changes in the way they 

usually do things. 

- Dealing with noises, smells or other 

sensations around them. 

- Saying the things they are thinking. 

- Understanding what other people mean 

when they are talking.  

 

 Teachers change what they are teaching 

or the way they help the child learn. 

 Extra support may be given in a small 

group or individually with an adult 

supporting the child as they learn. 

 In exceptional circumstance, a reduced 

timetable may be used, with agreement 

from parents, as part of a re-integration 

package with the aim of providing a 

higher level of adult support. 

 Specialist programmes may be used to 

help the child improve communication 

and interaction skills, sometimes in 

conjunction with specialist support 

services. 

 Use resources in the classroom to help 

the child understand or deal with the 

things that are happening (for example, 

visual timetables, task boards, social 

stories). 

 Get advice from professionals and 

specialist staff trained in school to 

support all adults working with the child. 

 Take part in language focused small 

group activities (interventions). 

 Individual targets are set on support plans 

to help show the child and anybody 

working with the child what needs to be 

worked on. 

 

 Observations of the child to see if they are 

communicating or interacting differently. 

 Communication takes place between other 

professionals working with the child to 

assess and review the level of support 

needed. 

 The child’s support plan targets are 

assessed and evaluated regularly and 

evidenced to show when the child has 

achieved them. 

 Regular communication takes place 

between adults working with the child. 

 Regular communication takes place 

between the SENCO and the adults 

working with the child. 

 All parents are given a copy of their 

child’s support plan targets to keep at 

home. 

 Review meetings are held with the class 

teacher each term at parents’ request. 
 Pupil one page profiles. 



 
Areas of need Examples of support available in our school How we check it is working 

Social, emotional and mental health 

difficulties. 

 

Children who find it difficult to manage their 

emotions and behaviour in a way that affects their 

daily life. 

 

Some of the things children with these difficulties 

might find harder than most: 

- Following rules set by others. 

- Sitting still for very long. 

- Listening to and following instructions. 

- Understanding how they are feeling. 

- Making friends. 

- Dealing with their difficulties in a way 

that does not cause harm to themselves or 

others. 

- Taking responsibility for things they do. 

- Being rational about worries/concerns. 

- Self-regulating their emotions. 

 

 Get advice from professionals and 

specialist staff trained in school to give 

advice to adults working with the child. 

 Extra support may be given in a small 

group or individually with an adult 

supporting the child as they learn. 

 In exceptional circumstances, a reduced 

timetable may be used, with agreement 

from parents, as part of a package to 

avoid exclusions, fixed-term or 

permanent and with the aim of providing 

a higher level of adult support. 

 Extra support can be given to the child 

throughout the day for a short time or a 

set session to let them talk about the 

things that upset them – either with the 

behaviour mentors and/or with a specific 

adult in school. 

 Regular communication between home 

and school. 

 Individual targets are set on support plans 

to help show the child and anybody 

working with the child what needs to be 

worked on. 

 

 Observations of the child to see if they are 

coping better in school following 

intervention or to assess areas of support 

still needed.  

 The child’s support plan targets are 

assessed and evaluated regularly and 

evidenced to show when the child has 

achieved them. 

 Regular communication takes place 

between adults working with the child. 

 Regular communication takes place 

between the SENCO and the adults 

working with the child. 

 All parents are given a copy of their 

child’s support plan targets to keep at 

home. 

 Review meetings are held with the class 

teacher each term at parents’ request. 
 Pupil one page profiles. 

 

Area of need Examples of support available in our school How we check it is working 

Sensory and/or physical needs 

 

Children who have a disability that may make it 

difficult for them to manage their everyday life 

without adaptations or support. 

 

 Professional advice from specialist staff. 

 Support form outreach services such as 

sensory support (visual/hearing 

impaired), occupational therapist (NHS) 

 Specialist equipment. 

 Motor skills resources. 

 Monitoring that the child has full access to 

a broad and varied curriculum. 

 Observations of the child within the 

school environment. 



This may be because of a hearing or visual 

impairment or physical disabilities or other 

medical needs.  

 

Some of the things children with these difficulties 

might find harder than most: 

- Hearing what others say in the classroom 

or school setting. 

- Reading words on books, worksheets or 

whiteboards that are not made bigger or 

changed to help them. 

- Moving around without the aid of a 

walking aid or wheelchair. 

- Using pencil, scissors, knives and forks 

and other things that require fine motor 

skills. 

- Taking medication without the adults 

helping them. 

- Managing the sensations the environment 

around them provides.  

 Adaptations to the school environments 

where reasonable adjustment is able to be 

made. 

 In exceptional circumstances, a reduced 

timetable may be used, with agreement 

from parents, as part of a re-integration 

package with the aim of providing a 

higher level of adult support. 

 Teachers change what they are teaching 

or the way they help the child learn. 

 Extra support may be given in a small 

group or individually with an adult 

supporting the child as they learn. 

 Regular communication between home 

and school. 

 Individual targets are set on support plans 

to help show the child and anybody 

working with the child what needs to be 

worked on. 

 

 The child’s targets are assessed and 

evaluated regularly and evidenced to show 

when the child has achieved them. 

 Regular communication takes place 

between adults working with the child. 

 Regular communication takes place 

between the SENCO and the adults 

working with the child. 

 All parents are given a copy of their 

child’s support plan targets to keep at 

home. 

 Review meetings are held with the class 

teacher each term at parents’ request. 
 Pupil one page profiles. 
 

How does the school identify and assess Special Educational Needs? 

 

At Dovery Down Lower School we identify special educational needs in the following ways: 

 

Where a child’s attainment and / or progress in any area is below that which is expected for children of their age, a discussion is had between the class 

teacher or pre-school leader and SENDCo.  

 An ‘Initial Concern’ form may be completed by the class teacher.  

 Actions will be carried out as noted on the concerns sheet. These may include; 

-Further observations of the child working 

-Further observations of the child’s social interactions 

-Specific assessments or observations, carried out by the SENDCo, of the areas causing concern  

 



 Following the ‘Initial Concern’ a period of monitoring may be used to determine a definitive area of need OR a child may be placed on the SEND 

register at Stage 1 (see Central Bedfordshire SEND guidance for Stage definitions - https://www.centralbedfordshire.gov.uk/migrated_images/5-

16_tcm3-4839.pdf) 

 Dovery Down Lower School use Support Plans for ALL children on the SEND register at Stage 1 and at Stage 2 and once a child has been added 

to the SEND register a Support Plan will be written identifying area/s of need; short/long term targets; Provision and Success Criteria. 

 Support Plans are reviewed termly and parents are involved in the review process.  

 A child will be moved to Stage 2 if  a child’s provision builds on the arrangements for Stage 1 and draws on more detailed approaches, more 

frequent review and more specialist expertise in successive cycles in order to match interventions to the needs of a child. For higher levels of need, 

school will draw on more specialised assessments from external agencies and professionals. 

 If a child needs to have an Education Health and Care Plan assessment (Stage 3) it is essential that before considering a child / young person for an 

EHC Needs Assessment, careful consideration should be given to the circumstances, bearing in mind that this may reveal good progress from a low 

base and that not all children / young people are expected to progress at the same rate.  

An EHC Needs Assessment builds on arrangements for Stage 1 and Stage 2 to enable educational settings to make provision for those children / 

young people with the most complex needs. It is appropriate only for children and young people with long-term needs in one or more of the four 

broad areas. In these cases, the severity of the child or young person’s special education needs indicates a need for the Local Authority to become 

more actively involved. In such instances, it is likely that there will be prolonged multi-agency involvement. 

 

Not all children will move progressively through from Stage 1 to Stage 3. Provision is matched to children’s needs and the level of provision is 

based on progress and attainment and the emotional well-being of each individual child along with regular assess, do and review. 

 

How does the school support children with Special Educational Needs? 

 

In addition to the high quality teaching and adaptation of the curriculum (where teachers/pre-school staff plan according to the level a child is at, bearing in 

mind their style of learning), your child, depending on their needs, may have access to any of the following;  

 

 individualised specific targets set by the class teacher or pre-school leader and the SENDCo 

 individualised specific targets set by other professionals e.g. Speech Therapist, Occupational Therapist, and Physiotherapist.   

 1:1 support 

 additional support from an adult within the classroom 

 small group work 

 Specific SEND interventions eg Fresh Start, Toe by Toe, Phonological Awareness Training (P.A.T) etc 

 the use of practical resources  

 the use of visual prompts, including signing 

 1:1 reading   
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 opportunities to develop independence and to work without adult support 

 individual resources, such as finger spacers, sound charts, high frequency word lists, number lines etc. as appropriate. 

 coloured overlays 

 spring loaded scissors 

 pencil grips, hand huggers pencils 

 a writing slope 

 additional access to laptops / tablets in order to word process work. 

 additional handwriting practice 

 additional behaviour support, including the use of behavioural cue cards, individual behaviour plans, individual behaviour record sheets / reward 

charts  

 close home school liaison through home/school book and annotated timetables    

 meeting and greeting   

 the use of individual / visual timetables and checklists  

 pre teaching of new vocabulary and concepts 

 individual lunchtime supervision as appropriate 

 support at playtimes and lunchtimes 

 access to indoor or other specific activities at play/ lunchtimes   

 specific teaching of social skills 

 Communication groups 

 Nurture groups 

 advice or support from outside agencies ( e.g. counselling, behaviour support, advisory teacher services, educational psychology services) 

 

Where possible, support is given to children within the classroom. In order to promote inclusion we give careful consideration before withdrawing children 

from lessons for additional support and intervention.  

 
How do the school know how much progress is being made by pupils with special educational needs? 

 

All children’s progress, including those with special educational needs, is tracked using the school’s assessment tacking system. Pupils are assessed by 

class teachers regularly using teacher marking, observations, pupil conferencing, and evidence of written work at the end of each term along with any 

standardised assessments. Pupils with special educational needs are set 3-4 specific targets taken from the National Curriculum/specific communication and 

interaction targets or based on Social, Emotional or Mental Health needs which are assessed and reviewed at the end of every term. The review process 



helps us to evaluate the impact that the interventions have made on the child’s learning and progress.  This progress is discussed in pupil progress meetings 

with the head teacher and when applicable the SENDCO and the support is reviewed.   

 

What extra-curricular activities can a pupil with special educational needs access at school? 

 

Dovery Down Lower School offers a range of extra-curricular activities such as football, dance, choir, and more. These generally run after school and all 

children have access to these groups. Reasonable adjustments are made where appropriate and applicable.  

 

Who is the special educational needs co-ordinator and how can I get in touch with them? 

 

Our special educational needs and disability co-ordinator (SENDCO) is Mrs Blessing.  

If you would like to contact her then please contact the school office – office@doverydownlower.co.uk who will forward any emails or calls on to Mrs 

Blessing. If your enquiry is urgent then please contact Mrs Brewster – headteacher (01525 377233) 

The school office is located at the front of the building in the reception area and the office hours are 8:30 – 4:00pm Monday – Friday. 

A message can be left on the school answering service on 01525 377233 or you can email office@doverydownlower.co.uk and mark it for the attention of 

Mrs Blessing. 

 

What training is given to the staff in school with in relation to Special Educational Needs? 

Staff training is provided in a number of different ways according to the needs of the staff in accordance with the needs of the children. Training and 

specialisms include the following;  

 SENDCo holds the National Accreditation Award for SEND Coordination 

   Staff training provided by outside agencies as necessary 

   In-house training as necessary for selected staff to support a particular child or group of children 

   Individual teachers and support staff attend training courses run by outside agencies that are relevant to the needs of specific children they are 

working with 

 Whole staff training relevant to the needs of the children in our school  

 SENDCo meets with other SENDCo’s to share good practice (LC2 meetings) 

 Staff are first aid trained  

 All staff are given training by health professionals in regard to epilepsy, the use of epipens and a defibrillator that is situated on the school site 

 health professionals provide training for relevant members of staff in relation to individual children’s specific medical needs   

Staff training, in relation to SEND, has also been had in regard to the following; 
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   Autism, Asperger’s and Semantic Pragmatic Disorder  

 Speech and language  

 Creating a restorative approach 

 ADHD (Attention Deficit Hyperactivity Disorder)   

 Behaviour 

 TEAM Teach training (Safer handling of children) Senior Leadership  

 Dyslexia 

 Sensory Processing 

 Power of Play 

 Attachment disorders 

How do school get more specialised help for pupils if they need it? 

If we feel a child needs more specialised support the SENDCO will work with the following people to get it: 

 

Agency or Service Who they work with How school can get in touch with them 

Community Paediatrician Children and/or families with medical needs 

and/or children with emotional, social and mental 

health difficulties that impacts on their well-being 

at school and/or at home. 

SENCO can refer a child to the community 

paediatrician/Child Development Centre. 

Educational Psychology Service (EPS) Children with complex needs within any of the 

areas listed at the start of the report. 

 

An educational psychologist will always be 

involved with a child who is referred for an 

Education, Health and Care Plan (EHCP) 

School have a named worker who they will 

contact for advice. Parental permission will be 

required for a referral to the Educational 

Psychology service.  

School Nurse service  Children and/or families with medical needs. School have a named worker who they will 

contact for advice and who they can refer families 

to. Referrals will always be made only after an 

initial meeting to discuss areas of support needed 

and with full parental permission. 



Occupational Therapist service (NHS) Children who need support with fine/gross motor 

skills, sensory needs or physical difficulties.  

SENCO can refer a child to the occupational 

therapy service. 

CHUMS Children with Social, Emotional and Mental 

Health needs and their families. 

SENDCO can refer a child to CHUMS. 

Parents can make self-referrals ( 
http://chums.uk.com/bedfordshire-services/) 

 

CAMHS Children with Social, Emotional and Mental 

Health needs and their families. 

SENDCO can refer a child to CAMHS. 

(  https://youngminds.org.uk/find-help/your-guide-

to-support/guide-to-camhs/) 

 

Early Intervention Team/ASD advisory service Children with Social, Emotional and Mental 

Health needs and/or Communication and 

Interaction needs. 

SENDCO can refer a child to both services. 

Parental permission is required.  

JIGSAW Children with Social, Emotional and Mental 

Health needs and/or persistent behavioural 

difficulties.   

SENDCO can refer a child to both services. 

Parental permission is required. 

How are parents of children with Special Educational Needs involved in the education of their child? 

 

At Dovery Down Lower School it is important to us that parents feel they are able to approach us and be involved in the education of their child.  

 

Our school aims to involve parents in the education of their child in a number of different ways: 

- Regular parent meetings (3 per year) with the class teacher. 

- Sharing of support plan targets with the parents. 

- Curriculum overviews posted on school website at the start of each term. 

- Parent views in support plan review meetings and on support plans. 

- Reading record communication. 

- School newsletters. 

- Good work assemblies every Friday. 

- Home/school communication book where necessary. 

- Yearly parent questionnaire. 

- PTA 

- Homework 

- Access to educational sites with individual log in eg Education City 

 

How are pupils with Special Educational Needs involved in their own education? 
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Assessment for Learning is embedded across all of school and children with special educational needs are supported in this using a variety of different 

strategies: 

- Regular review meetings that involve the pupil whenever possible. 

- Support Plan targets regularly reviewed with pupil’s views gathered. 

- One page profiles completed with a child. 

- Regular in class self-assessment completed with success criteria appropriate for each child. 

- Use of talk partners and peer collaboration. 

- Adult support when completing self/peer assessment. 

- Pupil conferencing 

- Visual Timetables/Now and Next 

- Medical Alert cards 

- Personalised work stations 

- Brain/Movement breaks 

 

If a parent of a child with Special Educational Needs has a complaint about the school, how does the governing body deal with the complaint? 

 

If you have a complaint about the school please follow the Dovery Down Lower school complaints policy which can be found on the school website -  
http://www.doverydown.beds.sch.uk/policies - Complaints. 

 

How does the governing body involve other people in meeting the needs of pupils with Special Educational Needs including support for their 

families? 

 

At Dovery Down Lower School we have a Special Educational Needs governor: Ian Haynes 

The SEND governor liaises with the SENDCO in ensuring that children with special educational needs are being supported fully. 

 

The governing body receive regular SEND updates from the SENDCO that helps to improve awareness of how special educational needs are being 

supported in school and how well this support is working. The governors will challenge, support and advise the head teacher if appropriate provision isn’t 

being made. 

Regular SEND Learning Walks are undertaken once a term with the SENDCO and the SEND Governor to evaluate and discuss SEND provision. 

 

Who are the support services that can help parents with pupils who have Special Educational Needs? 

 

The school website has SEND support and guidance for parents -  http://www.doverydown.beds.sch.uk/send-support-for-parents 
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How do the school support pupils with special educational needs through transition? 

 

When starting at our school: 

-Parents are invited to a ‘New to Reception’ parents meeting where all the information parents and children need will be provided. 

-Children are invited in for an introductory session in the classroom/open day and at the start of September all children starting Reception spend mornings 

only settling into their new class.  

-Parents are invited to contact the Reception class teacher to arrange an introductory meeting if they have additional information to pass on about their 

child.  

-Handover meetings are held between pre-school/nursery settings where appropriate 

-All information for NEW parents is posted on the school website. 

 

When moving to a new year group: 

-One page profiles are used for all children with specific needs.  

-The one page profiles are written collaboratively with the child and are shared with existing and new class teachers.  

-All staff have hand over meetings to share relevant information with new class teachers.  

-A transfer afternoon takes place in July each year when the children meet their new class teacher.  

-The SENDCO meets individually with class teachers to discuss children with special educational needs and the support they will need. 

-Additional transition activities take place for specific individuals and these may include: transition photo booklets; additional visits to new classroom; 

specific lessons taught by new class teacher; social stories about transition. 

 

When moving to a new school: 

-The SENDCO contacts all the middle schools that children with special educational needs will be attending.  

-Transition conversations are held with all middle school SENDCOs and further meetings are held where applicable. 

-All schools are provided with documentation linked to a child with special educational needs.  

-The SENDCO will arrange transition meetings with parents if requested or if it is necessary to the transition process.  

-All children’s SEND folders/files are transferred securely to middle schools. 

-All Y4 children take part in transition visits and activities and additional sessions are provided by the middle schools for specific SEND children. 

 

For in-year transition the SENDCO makes individual arrangements with the new school to discuss SEND needs and to securely pass on relevant 

information. 


