JOB DESCRIPTION

JOB TITLE: Teacher                                                               SCALE: MPS

ESTABLISHMENT: Dovery Down Lower School
RESPONSIBLE TO: Head teacher

RESPONSIBLE FOR: Teaching and learning of (a) class group(s); 
                                  coordinating (an) agreed curriculum area(s) (unless ECT)
MAIN DUTIES AND RESPONSIBILITIES:
To carry out the duties of a class teacher as described in the annual School Teachers’ Pay and Conditions Document including:

Teaching and learning

· planning and preparing courses and lessons

· teaching designated class group(s) of children according to their educational needs

· assessing, recording and reporting on the development, progress and attainment of the children using the school’s systems
Other

· promoting the general progress and well being of individual pupils, a class or group of pupils 

· providing guidance and advice to pupils on educational and social matters 


· making records of and reports on the personal and social needs of pupils

· communicating and consulting with the parents of pupils including written and oral reports
· communicating and co-operating with persons or bodies outside the school

· participating in meetings arranged for any of the purposes described above

· creating an attractive and stimulating environment within the classroom and school

· organizing effective and careful storage and use of classroom and school equipment and resources

· directing, coordinating and monitoring the Teaching Assistant

Appraisal

· participating in arrangements made in accordance with the relevant Act 

Review: Further training and development

· reviewing methods of teaching and programmes of work when required
· participating in arrangements for further training and professional development
· implementing whole school improvement initiatives
Discipline, health and safety

· maintaining good order and discipline among pupils and safeguarding their health, safety and wellbeing at school and when engaged in authorised school activities elsewhere
· reading most recent ‘SaferWorking Practices’ document and the Central Beds ‘Whistle Blowing Policy’ and being aware that Dovery Down follows the procedures within ‘Safer Recruitment’
· supervising children before school, at break times and after school according to the staff rota
· informing the headteacher of any convictions during your employment at the school

· notifying their employer about whether they or their direct family have any connection with the Child Protection Register and if their personal circumstances change involving any connection with the Child Protection Register for themselves or any member of their direct family then they agree to immediately inform their employer.  This will result in immediate action being taken regarding information given.

Staff meetings

· participating in meetings at the school which relate to the curriculum or the administration/organisation of the school, including pastoral arrangements

Cover

· supervising and, so far as practicable, teaching any pupils whose teacher is not available to teach them on the rare occasions when all efforts to obtain supply cover have failed 
Administration:

· participating in administrative and organisational tasks related to such duties as are described above, including the management or supervision of persons providing support for the teachers in the school, such as teaching assistants
· registering the attendance of pupils and supervising pupils
Working time

· to be available for work for 195 (pro rata) days in any school year, of which 190 (pro rata) days shall be days required for teaching pupils in addition to carrying out other duties (the 195 days shall be specified by the head teacher)
· to be available to perform such duties at such times and such places as may be specified by the head teacher for 1265 (pro rata) hours in any school year, those hours to be allocated reasonably throughout those days in the school year
· in addition to the requirements outlined above, to work such reasonable additional hours as may be required for the effective discharge of the professional duties, including, in particular, the marking of pupils’ work, the writing of reports on pupils and the preparation of lessons, teaching material and teaching programmes  (the amount of time required for this purpose beyond the 1265 hours and the times outside the 1265 specified hours at which duties shall be performed must not be defined by the employer)
CURRICULUM RESPONSIBILITY

· to undertake responsibility for coordinating (an) agreed area(s) of the curriculum and to carry out all associated duties (unless ECT).
