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Thank you for your interest in Dovery Acorns Pre-School.  
We are situated in the beautiful woodland setting of Dovery 
Down Lower School and have strong links with the school.  
If  you would like to come and meet us, please call or email 
to arrange your visit. 	

Opening Times 
Monday – Friday (term time only) 
	
Morning       09.10  - 12.10  
Afternoon    12.20  -  3.20 
Whole day    09.10 -  3.10  

All day flexible provision available 
between 9.10 am – 3.20 pm (small 
charge will apply) 

Funding and Fees 
 

We are registered for Universal Nursery Education Funding for 3 and 4 year olds. Children 
are entitled for up to 15 hours of funding per week, which can be claimed from the term after 
their 3rd birthday.  We provide the paperwork for you to claim this funding. We also offer up 
to 30 hours of funded care per week, depending on eligibility criteria and session availability.  
We welcome children from their 3rd birthday, but charges apply for sessions until they 
become eligible for the funded care.   
 

Non-funded session charges are currently £12 per 3-hour session. 
	

Working together for your children 
 

Mrs C Moyes Pre-School Leader 
Mrs K Turney Deputy Pre-School Leader 

Mrs F Clay Pre-School Assistant 
Mrs V Duncalf Pre-School Administration 

Ms S Geale Pre-School Assistant 
 

 



The Pre-School day 
 
We are committed to providing our pre-school children with a learning environment that is happy, 
stimulating, safe and caring.  
 
Each session has a number of common elements such as registration, snack time, story time and 
outdoor playtime. We also organise time within the sessions for the children to choose from a range 
of activities.  This helps each child to become an independent active learner, and builds up an ability 
to select and work through a task to its completion. The children are also helped and encouraged to 
take part in adult-led small and large group activities. These activities introduce them to new 
experiences and help them to gain new skills, as well as help them to learn to work and socialise 
positively with others.  
 
For those children who stay with us all day, the sessions are organised so that they can take 
part in a variety of child-chosen and adult-led activities. We understand that children’s energy 
levels change throughout the day, so we plan for individual needs by having quieter activities at 
certain times.  
 
Throughout the year we plan themed activities, and use our display boards to show what our 
children have been learning and exploring. 
 
In line with EYFS guidelines we also provide a variety of structured learning opportunities to support 
children with specific areas of learning, such as numbers, shapes and letters. 

 
	

	

Outdoor Activities 
Outdoor activities contribute to children's 
health and wellbeing, their physical and 
mental development and their knowledge 
of the world around them. We have our 
own outdoor space with plenty of active 
play equipment, and we also make 
frequent use of the main school 
playground, woodland and sports field 
situated on our doorstep. 
	

1

Indoor Activities 
From painting to play dough, role play 
to music, counting to cooking we have 
a range of resources and specialised 
equipment, as well as toys and books 
to inspire your child’s creativity and 
imagination.  
In the colourful surroundings of the pre-
school we help to develop your child’s 
skills and learning at their own pace. 



Parents 
Our setting recognises parents as the first and most important educators of their children. All 
staff see themselves as partners with parents in providing care and education for your child. 
Parents are regarded as members of our setting who have full participatory rights.  
 
There are many ways in which parents are invited to take part in helping to make  
our setting a welcoming and stimulating place. We encourage parents to share knowledge 
about their child's needs, activities, interests and progress. We also provide opportunities for 
parents to join us for events and celebrations in setting.   

	
 
 
 
 
 
	

Starting at our setting 
We want your child to feel happy and safe with us.  
To help your child settle into our setting we will work with you to make sure your child has the 
best possible start.  
 
Before your child joins us we will send you a ‘Starting Pre-School’ pack which you can 
return to us on or before their first day. The pack includes useful information for parents, 
permission forms and other paperwork to fill in. This will provide us with a helpful baseline 
from which to provide the care that is best suited to your child.  
 
We use a key person approach.	This means that each member of staff has a group of 
children for whom she is particularly responsible. Your child's key person will be the person 
who works with you to make sure that what we provide is right for your child's particular 
needs and interests. When your child first starts at the setting, your key person will help your 
child to settle and will continue to support your child throughout your child's time at pre-
school.  
 
We have a ‘Role of Key Person and Settling In’ policy, a copy of which is available on 
request.  

Parents are welcome to contact us at any time to discuss opportunities to share their 
skills and interests. 



	

Communication 
We will send you regular updates about pre-school news, information, planning, and dates. These may 
be sent via email or made available in other formats on request. Our website also has information for 
parents including our newsletters and the ‘Hints and Tips’ page, as well as our pre-school gallery. 

Transition to School 
We appreciate that going to school is a big step for young children which must be managed 
carefully. We would like all children to be excited about moving to Lower School, and we prepare 
them to ensure that they feel happy and secure during this period of change. 
 
To help our transition children become familiar with the school environment, irrespective of which 
school they will be transferring to, we plan various sessions in school during their final weeks with 
us.  These include visits to the main school and Reception Class, the playground, the dining hall for 
hot lunches, assemblies and PE. 
 
It is important to us that our parents and carers feel included and valued throughout this process, 
and we will include information and suggestions that you provide.  

SEND 
We aim to provide an environment that is welcoming, caring and supportive so that all children can 
enjoy and fully participate in pre-school life. 
As part of our setting's policy to make sure that its provision meets the needs of each child, we take into 
account any special needs and disabilities a child may have.   
We work in partnership with parents and individual agencies to identify specific needs so that we can 
then provide the best individual support. 
 
The setting works to the requirements of the 1996/2011 Education Act and The Special Educational 
Needs and Disability Code of Practice (July 2014).  
Please contact our Special Educational Needs Co-ordinator Mrs C Moyes (Pre-School Leader) if you 
have any questions. 

Assessment and Progress 
We assess how young children are learning and developing by observing them frequently. We use 
information that we gain from observations, as well as from photographs of the children, to document 
individual progress and plan appropriate next steps. We believe that parents know their children best 
and we ask them to contribute to assessment by sharing information about what their children like to do 
at home, and how they as parents are supporting development. 
 
We make periodic assessment summaries of children’s achievement based on our on-going 
development records. These form part of children’s journals and enable the key person to identify your 
child’s stage of progress. We undertake these assessment summaries at regular intervals as well as at 
times of transition, such as when a child moves to a different setting or when they start school. 

Confidentiality 
It is important that confidentiality is maintained at all times within Dovery Acorns. All staff, parent helpers 
and students are made aware of the ‘Children’s Records’, ‘Confidentiality’ and ‘Information Sharing’ 
policies. 

General Data Protection Regulations (GDPR) 
We are committed to ensuring that any personal data we hold about you and your child is protected in 
accordance with data protection laws and is used in line with your expectations. When you register your 
child with us we will provide you with a privacy notice that gives you further details of how we fulfil our 
obligations	with	regard	to	your	data.	


